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APPLICANT AND CANDIDATE PRIVACY NOTICE 
Who This Notice Is For and What It Covers
If you're applying for a job at the UK Sports Institute (UKSI), this notice explains how we handle your personal information throughout the recruitment process—from your application to interviews, job offers, and pre-employment checks.
We collect and use your data to manage recruitment fairly and transparently, and we’re legally required to tell you how we do this.
UKSI is responsible for deciding how your data is used. We use an online system called Recruitment +, provided by Networx, who process your data on our behalf and only under our instructions.
How UKSI protect your information
Data protection legislation requires that we make sure your personal data is handled properly. This means:

· We only collect what’s needed for clear, specific purposes.
· We keep your data accurate and up to date.
· We store it securely and only for as long as is necessary for the specific purposes.
· We don’t use your data in ways that go beyond what we’ve told you.

[bookmark: a486023]What Information We Collect About You
As part of your job application, we may collect and use:
· Basic details: Name, contact info, qualifications, work history, and current salary.
· Application form data: your right to work in the UK and how close you are to a UKSI site.
· Supporting materials: Anything you submit, such as a video or portfolio.
· Interview and assessment info: Notes or recordings from interviews or tasks.
· Preferences: Your communication and marketing preferences.
· Candidate account info: Details you add to your Networx profile.

We may also collect sensitive information, such as:
· Your age, ethnicity, gender, sexual orientation, religion, or disability status.
· Health details (e.g. if you have a disability).
· Criminal record information (if relevant to the role).

[bookmark: a263888]How we collect your information
We collect your personal data from a few different sources:
· Directly from you – through your application, CV, interviews, and anything you upload or share.
· Recruitment agencies – if you're applying through one.
· Third parties – such as the Disclosure and Barring Service (DBS), if checks are needed.
· Your referees – whom you have indicated will provide us with references.

[bookmark: a264865]Our Legal Grounds for using your Information
We only ask for your personal information when we have a valid reason to do so, as required by data protection legislation. Most of the time, this is because we need your details to provide recruitment services and to prepare for a possible contract with you.

We process your personal data because:
· It’s part of our legitimate business needs,
· It helps us meet legal requirements, and
· It’s necessary before entering into a contract with you.

If we collect sensitive information (such as diversity data), we do so to meet employment law obligations, to protect against legal claims, or because you’ve given us clear permission.

How we use your information
We use your personal information to manage the recruitment process—this includes assessing your application, contacting you, carrying out checks (such as references or DBS, if needed), and making hiring decisions. We also use your data to meet legal obligations, keep records, and improve our recruitment practices. We only collect and use your data when we have a lawful reason to do so, such as preparing to offer you a job or meeting legal requirements. 

Your information may be shared with our People team, hiring managers, interviewers (including from a sport’s NGB as well as UKSI) and those supporting the application process including trusted third parties such as Networx (our recruitment platform), referees, and screening providers. 

If you share sensitive details—for example a disability or protected characteristic—we handle this carefully and only use it to:
· Support fair recruitment: Disability disclosures help inform shortlisting in line with our Disability Confident Employer commitment.
· Promote accessibility: Candidates are encouraged to discuss any adjustments needed for a comfortable recruitment process.
· Monitor diversity: Protected characteristics are used for equal opportunity monitoring and may inform positive action in recruitment.
All such data is handled carefully under a specific policy and shared only in de-identified form for equality and diversity improvements.

For some roles, we may also need to check for criminal convictions, but only if it’s relevant to the role applied for and with your consent.

We use some automated tools to help screen applications where high volumes have been received, but you won’t be rejected based solely on automation without explanation—any automatic decisions will be visible in your candidate account. 

Your personal data is protected by strict security measures, and only authorised staff or partners can access it for legitimate recruitment purposes. If you create a candidate account, your data stays there until you choose to delete it. Otherwise, we keep your application data for six months after the recruitment process ends to meet legal requirements. If you're hired, your details will be securely transferred to our employee system and managed under your employment contract.

[bookmark: a754284]Your rights 
You have rights over your personal data, including the ability to access it, correct inaccuracies, request deletion, limit how it’s used, object to certain uses, and ask for it to be transferred elsewhere. If you want to exercise any of these rights, you can contact UKSI’s Data Protection Officer at dataprotection@uksportsinstitute.co.uk. For questions about how Networx handles your data, you can reach their Data Protection Officer at dpo@networxrecruitment.com. For general recruitment queries, contact Recruitment@uksportsinstitute.co.uk.

Changes to this Privacy Notice
UKSI reserve the right to modify or amend this privacy notice at any time and for any reason, providing it maintains compliance with the applicable data protection legislation. Where significant changes are made while we still hold your data, we will notify you in writing of such changes. 
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